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Authorization to Submit the Area Plan
Exhibit 1.

For the Period: July 1, 20127 June 30, 2016

The Area Plan for is hereby submitted for approval. The
Provider/Vendor identified below will administer the plan in accordance with the Older
Americans Act, related federal and NM state policies, rules and regulations, and state program
requirements.

Program Name:

Address:

Telephone Number: FAX Number:

Email:

Director: Name Signature Date
Chair of Governing Body: Name Signhature Date
Email:

The advisory body has had the opportunity to review and comment on the Area Plan. Comments
are attached.

Chair of Advisory Body: Name Signature Date

Email:




FY 2012/2016 NARRATIVE

Address each item indicated below in a clear and concise manner. Narrative should be double-
spaced, typewritten and limited to no more than fifteen (15) pages.

A

1.
2.

ORGANIZATIONAL CAPABILITY

Describe the agency’s mission, goals, and objectives;

Describe the agency’s systems of networking with other organizations regarding
referrals, cooperative services, funding, in-kind assistance, etc.;

Provide a copy of the agency’s organizational chart;

Describe the history and familiarity with providing services to the target
population.

Describe the composition of Advisory Council (see exhibit #1)

Explain the agency’s audit status for FY 2010/2011;

a. explain any audit findings and how they were addressed

STATEMENT OF NEED

Explain the public hearing process as follows:

A. location of meetings; attendance numbers; and dates of all meetings

B. methods used to publicize meetings

C. summarization of comments from meetings.

D. summary comments.

E. changes made as a result of public meetings.

Explain the process used to determine the needs of seniors for the proposed
services to be provided,;

Define geographical area where services will be provided:;

Describe the population to be served;

Describe the characteristics, conditions, and risk factors of the target population
in the community;

Identify service sites by location and include hours of operation for each site;
List all organizations in the geographic area providing the same or similar
services and explain why existing needs cannot be met.

IDENTIFYING AND PRIORITIZING CLIENTS/TARGETING

Describe the agency’s process for receiving and processing requests for
service(s);

Describe how the agency will target those individuals with the “greatest
economic need”;

Describe how the agency will target those individuals with the

“greatest social need”;



FY 2012/2016 NARRATIVE

4. Describe how the agency will target older individuals who are at risk for
institutional placement;

5. Describe how the agency will target older individuals with limited English

proficiency;

Describe how the agency will target individuals living in rural or remote areas.

Describe how the agency will target the Native American Elders.

Describe how the agency will target the Alzheimer’s population.

Describe how the agency will set the priority for services based on demographics

and needs assessments.

10. Identify needs to address by priority order over the next four years.

© 00N

D. DELIVERY OF SERVICE

1. Descri be t he agenc \edaspropoedsdivicedsubaervicel el i v er
(Example: Transportation Service: Fixed route system provided Monday through
Friday; Home Delivered Meals: Lunch meals provided Monday through Friday
from 11:00 am to 1:00 pm. Meals meet 1/3"™ DRI and are developed by Jane
Smit h, Registered Dieticiané. Evening M
been determined high nutritional risk, etc.);

2. Describe changes in the level of services, as evidenced by increases or
decreases in units of service and persons served,;

3. Describe impact to service levels resulting from all funding reductions;

4. Describe impact to service levels resulting from decreased members of target
populations within the service area.

5. Describe how services reflected in this area plan meet the needs of the target
population.

6. Describe any changes made in the services in the last four (4) years.

7. Explain the four (4) major accomplishments during the past four (4) years in
developing and implementing a comprehensive, coordinated delivery system.

8. Explain the four (4) major challenges in carrying out the previous four —year area
plan and how these challenges have been addressed.

9. Explain the new directions or changes that have occurred.

10. Explain the new directions or changes that are proposed.

11.Describe how volunteers are used to deliver any of the services.

12.Describe coordination and any collaborative efforts with other entities to deliver
services.



13.

14.
15.

FY 2012/2016 NARRATIVE

Describe how your program meets the requirement of Americans with Disabilities
Act, in providing services to this vulnerable population and how your agency
meets the needs of the disabled population.

Describe how performance is measured in terms of quality.

Describe how data is utilized in the planning process and to improve service
delivery.

E. PLANNING & CORDINATION

NIFRUIER, W N =

8.

9.

10.
11.
12.
13.
14.

Explain the planning and coordination efforts with the following agency.
Describe the activity and the results.

NM ALTSD Aging & Disability Resource Center
New Mexico Behavioral Health Collaboration
Alzheimer’s Association, New Mexico Chapter
Entities representing Native American Indian elders
The Disability Community

Long-Term Care and Health Care Providers

NM Senior Olympics and Other Health Promotion/ Diseases Prevention
Programs

Volunteer Organizations

Emergency Preparedness Entities

Medicaid and Medicare

Legal Services Provider

Long- Term Care Ombudsman

Transportation Systems

NM Department of Veterans Services



Exhibit 2. Advisory Council

Provide the following information as it relates

Composition of Advisory Council
Advisory Council Members Age 60 Or Older

Total >
= =& ) e %)
Members 5 =9 ) ot o z w = 0 =
2 |52 |_5]28 |« 9 = Sz& | LE& |03 |WES
. s =5 |82 |Eg |Cexr [Z2+ <0+ | S<06 |fZo |EFQo |QTo
Advisory = S o2 | O < 29 a 22 522 XA o 3o EZ2 4 S0 o
C il © o » =N < 4 <© o <@ <<© w = o §<c» = > x5 o
ounci 5 FA © m = S=qg 5 < =< LULIJ<
= O T < a (@) mn:
-

At least 50% of Council membership must be comprised of persons 60 years of age or older.

Name Organizational Affiliation Geodraphic Location/County




Exhibit 3: Outreach Methods

Using a table format, describe specific outreach methods to be used by your agency to ensure
the identified services will be delivered to each target group.

Population Outreach Methods Used

Frail adults

Vulnerable adults

African-Americans 60+

American Indians 60+

Asians 60+

Hispanics/ Latinos 60+

Persons with Low Incomes 60+

Minority Persons with Low Incomes 60+

Persons with Limited English Proficiency 60+

Persons Residing in Rural/lsolated Areas 60+

Persons with Alzheimer’s Disease & related disorders 60+

Persons Living Alone 60+

Grandparents Raising Grandchildren 60+

Individuals with Disabilities 60+

Veterans 60+

Individuals at Risk for Institutional Placement 60+




Budget Section

Budgets, Equipment/Vehicle Inventory
(Pages 10-53 are samples of forms that are included in the budget workbook in
Excel format located at
http://www.ncnmedd.com/aaaCompleteAreaPlanPacket.html)
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http://www.ncnmedd.com/aaaCompleteAreaPlanPacket.html

- Man-Metim Area Ageney on Aging
‘1"’ . PO Bax G115, 3900k Fusess o Sl
A g!ii'g Santa Fe, WM B7507

(505} 827-7313

Requesl [or Proposal 2012/2013
Budget Worlisheets and Forms

Budget Workstwat | nstructions
Enclosed aro Forms for use inprepanng the Juby 1, o hune 30, budget. These docurments akg

prowided in papor hard-copy lormat and an C0 inan electroals fofmat,  Onby two fles are reguired: the
Marrative and tho Budget.

Files on Ch: First, create a folder on your desktop labeled Budget _ ., Then, cupy/save the electronlc
files from the CO to yowr folde,

Fokder: FY__f  Budpet — contans thi Torllerwring files:

Ell¢ Matrie: Service Definttinns DEA vev3-10weE — This is a Word document deseribing the service
deflaltlans and unit measuraments.

Elle Mamg: Tima Study Forms - This is an Bxeel workbeok cortaining fomes that imay e used to doeament
the performande of a time-study: Tab EE_Srv & Tal Ind_Surniyidry

Flle Mante; Thrie Study Instruct — This is a Word docomend outlining Instructions for completing the fime-
study forms lndicated abovo,

File Mame: Productbon Stdy Template ~ This is an Excel docurcent for wse in determining meal productlon
perhour.

Fila Narne: Warrative Qutline - This is 2 Word decument far use in wrltling your Sorvice Delivery Plan
larrative to accom pay yvour budget doouments.

Saving/Naming File:

Save fileas FY__/  Marratlve Program Rame. Example: FY__S

Elle matrie- S budget = This is an Excel workbgok with taks identitying each worksheet. Data is to b
enterad inte |ndlvidual worksheets.

The first wores heet Lab is named Units_Pers. = This worksheet will b v sed to present actual and preposesd
sedvlce perfomance information by budgeted senvice caregory and fiscal vear.

Cell Ad = enter contractor legal narms

Columns B & C - Enter for each budg@eted scrvice FY ¢ Actual Units of Sedvice provided and Actus!
Persons Served [ellgihle dients only)

Columns D & E ~ E+ter foreach byggeted sorvice FY _F Actual Unlts of $edvice provided and Actual
Persuns Served for the first three quarters of the fiscal year {luby-harch}

Colutnns F & & - Enter for each budgeted service FY _ /. Projecked Units of Service and #rojected Persans
ta b $ervod for the fourth quarter of the flacal year taarlJune]

Calumng H & - Ente- for each budgeted service Py Propoded Units of Service and Prapased Persons
to be derved,

Column ) — Emer far wach buedgeted sarvice, explanatsons of oy diferences in proposed umits to be
deliversd.

FFP Judget Instructione
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The second workshect tab is narmed In Kind Resowrces — Thes warkshook 15 to be used to

identify ary irrkind (nan-budgeted) resources your program reeceees shat are not conséderad matehing
funds. Examples: Federal Tltle W or “Green Thumb™ positions or expenses pald dircctly by 3 local
povernment on yaur progeam behalf,

Coll &4 — enter contractar legal name

Culomine B — H identifies the line-ems such a5 Persennel, Travel, and Supplies. £nter dallar amaunt value
by bud 3etod 2ervice and line-ftem.

Columng K — 0 inentities the source of the in-kind support such as Local Gowernanent, & rean Thatnh, oo,
Totalin Calumin | by service much match Tatal Funding Source 'n Column P by service.

The third wirksheet tab i named SBR = This workshees |5 the Surimary of Budgeted Revenues and |5
intended to presant funing by source and service.

Cell K 1 =enter date of preparation

Cell A 3 = enter contracter legal name

Allacate Federal Title 112, NC-2, NE-2, WD, [1IE an¢! Skate funds to each budgeted fervice, The total column
&y funding sowrce should match the Altogation Chart provided.

MEIP — thesc amounts are linked to the Sypnmaty o f Budge:ed Expenses and will self-populate,

Lorcal T r, Fundraising, and Other Grants/Foundat (ons - enter the amourts to be used for each Indived ual
budgeted servlce,

In-tined - thase atrotnts are linked to the In-Kind {Won-Budgeted) Resaurce Summarny and will salf-
popualate.

Frogram Incorme — enter projected program incomne partic pant contritiations by senvice catagony.
Projected Units — these flgures are linked o the Projected Units of Servioe and Porsens Saned workshest
tlinits_Pers tab) and will self-mukulate.

The fourth warksheet tak is nameed Parsotnel — This workshezt is titled Perzange| Workshest and is
Intended to paint a picture of the staf* posltlar s aned wages necessary for providing the budgeted services,
Personnel axpenze is broken out by Adminlstrative Personnel - these are positions that do nat provide
dircet sendces such as the Executive Givectar/Flnanee OFicorfAdministrative Assistant.

Rlrect evvicye Persunnel — these are positlons necessary fo* praviding direct services such as your e
MAnARers, Conks/D -ivars.

Temporary/Suhs — Fiese are positions that are used for the prowslon of direct services; howasar, are rat
regutar emplayess such as 3 Conk Aid brought in while the regular emaloyee is on leave,

senicr Employment Enrollees — these are positions that Nan-hdetra A&4 contracts *o local agencées. Do not
intlude positions contracted with Aging & Long-Terrn Servlces Deparlaend or any vther agency,

The percent [%] by servics showld ke entered from the time-study conducted for & minimum of twa wee ks.
I you have nat conducted & time-study, thon you must use anather justifiable methad of allocating wages
Lo each service.

Cell B 2 —enter contractor fegal name

Caluirn & — enter position titles

Caluimm & — cnter rate of pay for each positian
Calyima ©— entor total budeeted hours
Calumn G —enter total anrual wage

RFR Bydget [nslrucinons
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Rows G-10 — Adminiswrative Fersonpe|

Rows 13-25 — Direct 5ervice Persor ned

Rows 25-30— Temporary/ subskitute Borsonhel

Bows 33-38 — Senior Encployraent Enrollees

The Totals In Columrs O for each position should match the Totals in Colume AC

The fifth worksheet tab is mamed Fringe — This woiksiteol i= titled Fringe Benefits Warksheet and is used to
present fringe berefils [ur pusitions idertified in the Pevsenncl Worksheat.

Cell B 2 = enter contrartar legal name

Rowe & = L2 Enter fringe Berwflts for administrative persannel, FICA, 55 B Wedicare will self-caloulate and
iz mkad ta the Personnzl Workshegt,

Rowws 1521 Enter fringe benefits for divect service personnel. FICA, 558 Modican: will selE-calculate and 15
lI1ked t¢ the Porsonnel Woiksheet.

Rows 24-I5; Enter frinpa benefits far tetmporanysubstitute persannel. FICA, 55 % Medicare will s2i-
calculate and 15 Inked Lo the *ersonmel Windishioet,

fows 28-71 Enter fringe henetits tar Senior Employtrent Enrallees. FICH, 35 & Medlcare will self-calcalate
and is linked to the Parsonnel Workshaet

The%"s by servleg should be the same %7s as indlcated an the Personnal Workshaet

The Totals in Celeme 0 and Z showld match.

Thu zinth worksteet tab is named SBE — This worksheet is titlac (08 Sy may ot Budpezed Expenses, This
wio rkshieet is i thended ta prese nt hadgeted line-ite m expenses by sy,

Coll B2 - enter contractar lapal name

Peorscnnel and Fringe Berefits sectlan, Rows 7-19, wilk populate from thwe Bersonnel Worksheet and the
Fringe Senesfts Worksheet.

Caouran B —enter the total amount By L ne-lketn, This is the amaunt that will 5o allocated to each service.
Erter Travael lIne-ltern oxpe nses by carvice in Rows 22-29, allocate between services [0 Columne C - b
Enter Maintananst & Repair line-itam expenzes by cetvles In Rows 2238, Allocate Bebwoen soricas in
Columns € — .

Entar Supplies line-iterm expenses by servize /n Rows 41-49, Alloate betwesn senvices [n Solumns © — M.
Please mote: Hom e Belivered Supplies may anby be allccated Lo Hoee Delivered Meals seryige. Raw Food
and Kitchen Supplies may anly be aflucated to Congregate Meals and Home Selivered feals serdices

Riows 43 N3P Aaw Faod may ke forecasted oy taking the number of elgible meals served in the praw ous
flscal year multiplizd by fift-four cents (nuember of meals » S0.54)

Enter Cantractual ine-iterr. expenzes By sepvice in Rowe 52-68 Allacate bekbwoe n sordces in Colunns & — b4,
Entor DEver Joerating line-item ekpenses by service in Aows 71-74 Mllacate bebwicen services in Columing €
— I,

Tatals in Calumn B should match "otals i Calurnm B,

The reralning tals arc the Service Cost Wovksherts by Indivl dual service. Orly open thoss Eabish in which

vou have identified ¢ tudgeted services. To edit the col's |lsted below, click in the cells and press F2
tfunction key}for edlt; begin typing,

RFF 3udget netructions



Enter the comtractar legal name in Cell A2,

Enter the cantack pe san name in Cell A,

Enterthe elephone numkbet of the cantact persan in Cell A4,
Enter the a-mail add ress of the contack perconin Cell A6,

Moté: The botals by service and the grand total indicated on the Summary of Butgeted Ravenues shauld
equal the totals of the In-Kind {Non-fudgeted) Aesource Summany plus e Grand Totals reflected on the
Sutcmary of Budgeted Enxpenses. IF they do nok match, go back and rer uge eNpenses of itcraase
FEWanUEsS,

Printing:

Ml werizheets havo baan formatted as folows:

Jnits_Pers: Landscape, lettor size

in-Kind Resources - Landgeape, lettor size

5BER — Landscaps, letter 5)ze

Personnel — Landscape, |epal 5l

Fritpe — Land=cape, legal size

HKF — Land stape, legal size

Servioe Cost Worksheats - partrait, lateer glze fonly print budpeted services!

iy

AFF Budast Mnstiuclions

14



2 D R | 1 ek

[, IETHY DT Do

HOULHELA sl 3RTIEH T HOILOWOHA WL Te3H

AT IN 0TI W E-Dal

SEAT PR

AT Y2Im]

FTEN ALYDIHDINGS |-

1 TR LA TE T A T

Bune_Np Enmg

T =TI

- - WIS T Ay

EQHAETF HIHLD 177 ALMMANOS S RAEE 30 2043 F1

HFnF—D_.._E.r:uIE.:I

=EuUD

TIAEIT INOHNI FREINETE SAUHOIdND o

LILAKEHH: ) |

..... Pe— Tt e

SEAEES I3 “FIONEES SALNOddND Bl

Fheads ...M...E& Paus; | g __a..,...ulm. o fumd [STETT prTes
Auohlagd | (RAleg) § oAy | o S|uM fosuoEy | Rey | weeneg | e mign
Wy Sepihia oy Emoranoyn ol disdes prmitay |Peodes fregeied | Ak | ety | wewry | omew | peey ST HANFE G313000N8

KLY AS FAD-THLE A E-L 2L0V- EL/LE A FEQL A

ERIEED I LD s, |y Hpequog

O3 A3 PR 2d N 3235 35 S1HN O3 La3ned
TMET WO A DM T Y Ok SWHR DN

15



o LA ) n—.IEENmW

Tl U Ry

|- FTEF

1. A1RS Py 52 KT

T &S A Py Filrang s Bar D 130z - LD HLeay
PR T BT T [T I ). PP e =

TEI M T ) A s 3 ol A S ke BBALS: + IR 3 ARy
T TNy A0S B fo D Eaniliesn - s mamy|

’ TRz ] | g F-Ape B0 Ao L]

W lBeLy poddeg aslasey 4nues ey
1404 4ME HAMSTHYD 3

=AES [ % b= ==l =3 E.Fm [ CRLET-] [ 2N E b LY
suptoe | o | surmeg o poapony | oy | peen | meossg | e g
SR 00 LT S20UareynG Ay il pasazatia g | st | e ol Ry KMy [ - S22IMHIS J3LI0NT
CLiel LJ 2l =il hd T ERD Tl Ad Ll Ad

16



RISFINE W el i g 18] e o LLroel ye e

R, ZIEERHE

S HAISE RO LA SN

[T 8 52 el oo ool 13

=T

O

Hums

EINWUIE CoaDae 1N Is 1AL At @i

AoRRAN T ADH TR 2 1030 R0 AT MM
EHIEM WO ATNI Y =Y DHISRBOH

v | [ pugem joaln [ecans] wapas | oadeg [CLT] UER | IR S
LIS ra: =ay a0 ¥ 1any iy
Pl AHDBNYD IORLIE
FHoEI U NG puis-u| 49 w0 oy SwmBHT]
CHLEEFD - 2R0EEI0 o= (R E ]




WU g LD LI |

LE TS

T ALEL R h
(Lo T eE

et Sl ﬂ..u—...

F - ERLCREIHLT]

ﬂnﬁnﬁ“umﬂu R R LU

JIMA - R AR R

RIS o W OHE o ADeuTr

LHOaHMNE

|2 g e et - rin oy ) o g |

LT SR

Woedy) poddng -1 10 D3N0R

SHDTA LS 2038

18



ey o = o

e m—

FSITH- O RSU0E L0k Hed 2y 890 ]

NG -.ﬁ_u_u..n_w_
= B 5 - - & LY P HOSO |

4] i [ | 5| ¥- s H H LR H SINLGL

=y
TG00 RRIAQ ANy

T oeyeuan SEEN IEEAlLT |
FowTa
e A Ny

- ———

T [T

P MR ] N

ALY

- Tl g 10 g PR A1y

- T FUT (EpUR O3S B
. m:.l_.w_—ﬂ:qu_..

- - - - = | T IwIANRCOARD RS R0

m =y

o Bcng

- il L dISH
ELY TR T

THI =M1 Eiwa ]

Il &rL FPred

LRI an ] B e ]

I AL e

n "=
qinman feELITIE L1 ot ACUEHUCH aumya g Ty TN Y _.....Wh.__.ﬂ_.“”_.b‘_._. [T [T XL FITITY 1“.-”..].. -I"_--..-l EL:....—WE_E_._E

Iy
o g L i |

.

ELLETALE A4 T IOpeeIung

sanway pmatong o dewwng
BBy uo daslly aerp oqap-uong




it

e ra
— - - -

[

]l G | an uH e e e
'




AAHL FAAIEL

Ce— o

1P

| ——— gy

gy | g

ELTLL N R

ke || oy =

LIkl n e o uha

LI L TR Y




ik

ey

. 6| W

[ A,

—

.
-y T

e

oy
LT LT

way




——
RTSEELEIINHI A NigL - N

LI

[ —

[STLL T T

AT TR AT Y

EEREETT)

LEPET SECTE -t o)

EIFEE ]

(R ST A

B RLLEH RS 1]

“imErea g

WETTE Mo

LELETLILTY

BT CREETE T Y T

i |

EERE S SRR

ENETHITY

. ) . maearg
__ 12| _.._u..!o__r.l__.h i _..._

L
—_—-—r .

_..._ alrhbardl _._._ al

_u._ Al el _._._ = TN __r_

T
=T

LETIHHHR ARLIT 33 Taddilla




p———
HIEEX TR R TN

AF AT

Shmp e e

Tl BT

ELET T |

[ ST

RN L AR, W il

W i

==L aem

A ey et

BT T

= —

EERDTE ]

| LCaarcy

T,

———
TCARE o 35

St M T L

AL LA
TR Ly

[ TE T T

[ T TE ]

ETTE LT

r= gl

[T

araz |

CEE o T FT |

A ] oy b

™I

.,..m. rarmd rep,

| S0 g

HITHXT. WY

24



B T ELT

Fu H BRI B
SEHELANT 031248008 40 JHYRMNE T%10
Nutly wo farm by ey Dy iy

- HE - £]- HE ] ¥ - g % % [raara L [Tl
P o
TELTR e
o - FE R SIS
i [CE ST EET Y
_ TETT AR
BT E L T TR T
) ) TE =L A
) - S SOl g
5 e T g Cmary
- [ AE N Y- H 1N - 5[- HE 5 |vdmurjoar
- T L - 5| - AE ¥ 5 - T- Ok % EOEEETST
- e G g 3 7 T - T T TR T T Ry
_,_. B ] H B H - v. T T § TETEE T ar
e HE v [y -1 B H S g o T u.-|,|4|.|.:|.jm
T T OB H T HE - 5 3 Ty .-!Iﬂﬂ.ﬂwﬂhﬂ.&%—ﬂm
H I E - H = ] - =l - Y [ * [TOLITHTENT
= BB B x|~ B u__ - #[- T E H = ¥ ROETETE TRREERTH]
1
T T - 1]- T 3 - ¥ - ¥
HE Fi- 3 % 5 B - B ¥
|- . T HE T H 5 v HE
|- . HE HE 0 HE - T ST A E W EST T
) P 3 HE 5 = e =1 v AL E
...... o - e e e - o R
o _.____L..“Hu..ﬁ..a Sa B LY PR IR I TP RN :ﬁn_:.-.”ﬂhh TR I I [ LMy Loy
I - [E - [ ¥ Ly T oun

[ T TR

25



LTS mH,

Ared by bk

EETFI ¥ T T

[OOSR TET T

eI LEAFIPd:

_.ﬂ_

RECTTETETET

TRl ey

ciphlegooy g

o

1jcdy T e nr e, o

FAPCIME LN OO0

A TR oar

L3 (e Toor=r=Tr Ty

TR T ST R
r

B ¥ TN o TE T T
AN IS F RAFAN

BT T )

L1]-T1 1. | oL
aeoiL | ORicy  ECEEAETY W)

e annpy

LA T

[Lr L o]

(11117 e
rmp

sl |

ML amyy

[FEFTRFIT 1T P

1prg EILL

um g

—.

B py

TS 37 TR I0F WMy P

£384303 (BELIBINE 47 AHYWRES Th
BB un Saua by earg o mph g

u

HUTEL AL [ ]

26



- if- [ Ly [ (B YIS T

|- [] 5 - 5 [ SITHOTR

[ E TR TIEIT N

. ' TR SRR g

(SR A ]

T - TR TR

'

3 e R Anicasd 0 apcy
LIEL Y Loall]- )
_ H LI

o T Tl
]

’ : " ﬂ_._u_.—l_,._,u....m.U=
- il R A

ERTTIYFT o

Y EEE Y

— . F
AURRE DEDE T M

r PR TR T

- T TR E AL

[T

- . EFTEEOTET =T

...._.-|=.E_ [kl .___._n-.._.

e T el iy

CL TR |

T - ‘iyan;

et

|
v - ke

o mjFIELy

[ETLAETTTTY
wpmreanmy, | o ] ssen | aempgertaidans | oy gy LR TR

A limoy =
tajmannn]| amy agm e anpy JuH g
1 ] (LILL ] -,

Pl Lt 1= 101 1] acinrpq NIEn|
[ 5 C : -

(2T EUEIGILTIRETIET
TEENET O3 IS-HEHE B0 A TR NN 0
By (b P iy By U -um

Ay ey

[RLIE . LY

27



TV F s

- §ic ¥ il- 3 - 5[~ ¥ g TP L L
[T
e TR TR
- T - . FLEI T H T
— R ! EAUTEI
FEE,
1 _.
L * I 5[ HE i) B B
B § il- s 5 % 3 - 5 T T
- HE E D P T s . K % T
- dE 5 ¥ BT 5 ¥ © T ] eI E T
- HE § ] s5[- 3 ] 5 - [ I
B 3 T G v - T T 5 - = TR PO R |
5 B aE B T v HE - 5 LT
e T =T ; VI K T - ; i
¥ = T iy
- ¥ i 5|- 1 5|- 5 - § [lanenagy mpay;
by 51 5|~ - 3 |- [ ] [FETETT TN . ryerreS
- OB = HE B OE ! — : QAR T
- HE 5 BN 3 - % - : T TR
- T 3 Al 5 o pl— T ¥ - T
T — < - b
wIni _H.H.....__.mn.n Lnu_.zh.a._u_ dmearray [ many vy [__.””.__W_HH.._ :...Mn._..,.uu.,““r__ _"whﬂ.r.“n LSMFlnam  Ampusniumn i
. [ |
TIN i T T-Y LRI WY



<1 5 [- v]- x]- 5| - B i]- u]- B [ B LTI

i [ [LET T

B ' ST, cop ]

i ' : : TRETTEI S Ve =

i | T R R

T T W T

u ’ [T

" . ET L AT E R TIETTH ]

% . - TR = 921 NS

T . T TR

Tugny

e N L LT )

= T Furlerafay o |

H H ° U T UL |y

F " T TALARART by

¥ — N I RN T

B BT TR )
g X MY Frire
B
i ' : T L LU E ST TR
EETT L au N TFLLG T g | ety
Trut raraniiny mTmRurn| uiRy SRR Nk M2 uRINhr LN pay anarapp Myl amnyg Fama.ug rriran ==

=S ClE EELT ) el H LT Y

29



B 5 - [ F|- AE [ 1 - "] 3B 5 [I¥LOL M4rdan

£l HE gl £l 51- il- |- E|- if- LS LTI

F Loy ulrar iy g |

[ 4 - : EL LT LT AT TETT, |

= Furil apum

T Timtug 5 e

s R aH A T

HE x| x[- g HE - [ - e 5 [MEAE ey ey

ﬂ.t.__.__.l_.“

. ) ne FETIos

H
= 1 .
= _—

-
3 EEEFA T
: - A
z ; = - TR

s =S T ET T

'3 i EREIT TR |

H B el R 1 Tl TE 'L P TR E
i 1 _ LR N N TY T ENI LR
i - = .. FARIIIIL] AL

I
: _— ] - = riny
H
: L ——
i —— — S p— ._]._-]u!_.__..___.u CETENT] InharCan ey e
el mocmgily L) st el reapa paEyg) [LETETLTS BAELdmms gL =

TILSTIE ITh =04 Mt Al L]



Non-Metro Area Agency on Aging
2012/2013 Service Cost Worksheet
Contractor: o

Contact Person:

Telephone:

E-mail:

Congregate Meals

Proposad Unduplicated Persona fo be served

Propaossd Units of Service to e provided during the budget peniod

SERVICE COST WORKSHEET

[iCabor Casts:

Personnel and Fringe: fior staif providing dinect services

Administrafive Pereonnel not providing direct services

senior Employment Program Enroliees prowviding direct senices

[In¥ind Perzonnel (voluniteers, non-budgeted resources)

Tokal labor costs

Total labor costs without in-kind

SUppiieS:

[nkind Suppiies

Total supplies

Total supplies without in - Kind

Travel:

|In-kind Traned

Total iravel

Tiotal Travel without in-kind

|in-dand M &

Total Maintenance and Repair

Tiotal Maintenance and Repair without in-kind

Contractual Services:

|in-dind Confractual Services

Total Coniractual

Total Contractual without in-kind

Other

In-kind Cither Operating

Tiotal Other i

Total Other Operating without in-kind

aml el ial cnll o | on i Bonl wnl emlam | oo | oo | oon | e o B amdoss Lanl wnll anl el enl el an | o
W

SUMMARY: SERVICE UNIT COST

1. Total Senvice Coest

2 Include Tofal Sendce Units (Projected or Actual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Service Cost without in -kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|&. Total Costs (from & Summary)
7_ Include Total Persons Semved

8. Cost Per Person = 6 divided by 7
9. Total Coest without in-kind (from £4 from Sumemary)

10. Cost Per Person without in-kind = 9 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Senvice Cost Worksheef
Contractor. 0

Contact Person:

Telephone:

E-mnail:

Home Delivered Meals

Proposed Unduplicated Persona fo be sarved

Proposed Units of Sarvice to s provided during he budget period

SERVICE COST WORKSHEET

[iCabor Costs:

Personne] and Fringe for stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enroliees providing diredt senvices

[nKind Personnel (volunteers, non budgeted resources)

Tokal labor costs

Total labor costs without in-kind

L=

Supplies:

[nkind Supplies

Tolal supplies

Total supplies without in - kind

L=

Travel:

fin-kind Travel

Tolal travel

Tolal Travel without in-kind

L

|inddnd M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contrachual Services:

|in-kind Contractual Services

Tolal Contractual

Tolal Contractual without in-kind

Oither

In-kind Other Operating

Tolal Other i

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Sanice Cost

2 Inchude Total Service Units (Projecied or Actual)

3. Senice Unit Cost= 1 divided by 2

4. Total Service Cost without in -kind

3. Service Unit Cost without In-kinds 4 divided by 2

SUMMARY: COST PER PERSON

|E. Total Coste (from £1 Summary)
7. Include Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Tiotal Coest without in-kind {from £4 from Summary)

10. Cost Per Person without in-kind = 9 divided by 7
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Non-Metro Area Agency an Aging
20122013 Service Cost Worksheef
Conftractor: 0

Contact Person:

Telephone:

E-mail:

Transportation

Proposed Unduplicated Peracns br ba served

Proposed Units of Ssrvice to be provided during fhe budget period

SERVICE COST WORKSHEET

[iCabor Costs:

Personne! and Fringe for stalf providing direct services

Adminictrafive Perconnel not providing direct services

Senior Employment Program Enmliess providing direct senvices

[InKind Personnel (volunteers, non-budgeted resources)

Tofal labor costs

Total labor costs without in-Kind

Supplies.

[inkind Suppiies

Total supplies

Total supplies without in - kind

Travel:

|in-bind Tranved

Total travel

Total Travel without in-kind

|inbind M &

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contrachual Services:

lin-kind Contraciual Cerices

Total Coniractual

Total Contractual without inkind
(ther i

In-kind Cither Operating

Total Other i

Total Other Operating without in-kind

ol enlaad wnll am | am | o Bonll wnl el eon | oo | | om | e D B ol Danl enll and el el wm | o | e
W

SUMMARY: SERVICE UMIT COST

1. Tolal Service Cost
2 Include Total Senvice Units (Projected or Actual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Service Cost without in kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|E. Total Costs (from & Summary)
7 Include: Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind {from #4 from Sumimary]

10. Cost Per Person without in-kind = 9 divided by 7
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Non-Metro Area Agency on Aging
20122013 Senvice Cost Worksheet
Contractor: 0

Contact Person:

Telephone:

E-mail:

Assisted Transportation

Proposad Unduplicated Peracna to be sarved

Proposed Units of Service to be provided during the budget period

SERVICE COST WORKSHEET

[Cbor Casts:

Persornel and Fringe: fior stalf providing dinect senvices

Administrafive Personnel not providing direct services

Senior Employment Program Enroliees providing direct services

[n¥ind Personnel (wolunteers, non-budgeted resources)

Total labor costs

Total labor costs without inJand

L

Supplies:

[nkind Supgies

Total supplies

Total supplies without in - kind

Travel:

| in-bdnd Traved

Toial travel

Total Travel without in-kind

|indind M &R

Total Maintenance and Repair

Total Maimtenance and Repair without in-kind

Contrachual Services:

Iindand Coniraciual Services

Total Contractual

Ly

Total Contractual without in-kind
Other i

In-kind Other Dperating

Total Other i

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost
2. Include Total Service Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Service Cost without in ind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from &1 Summary)
7. Include Tofal Persons Served

& Cost Per Person = 6 divided by 7
3. Total Cost without in-kind (from 24 from Summary)

1. Cost Per Person without in-kind = 3 divided by 7
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Non-Meifro Area Agency on Aging
201 22013 Service Cost Worksheet
Contractor ]

Contact Person:

Telephone:

E-mail:

Case Management

Propesed Unduplicated Persons to be senved

Proposed Units of Ssrvice to be provided during e budget period

SERVICE COST WORKSHEET

[Cabor Casts:

Personne! and Fringe fior stalf providing dinect services

Administrafive Personnel not providing direct services

Senior Employment Program Enroliecs providing diredt senvices

[\Kind Personnel {volunieers, non budgeted Fesources)

Total labor costs

Total labor costs without inJand

Supplies:

[wkind Supplies

Tofal supplies

Total supplies without in - kind

Traved:

[in-tond Traved

Total travel

Total Travel without in-kind

|indand M &R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contrachual Services:

|inkind Contractual Services

Total Contractual

Total Contractual without in-kind

Other

In-kind Other Operating

Total Other ]

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost
2. Include Total Service Uitz (Projected or Achual)

3. Service Unit Cost = 1 divided by 2

4, Total Service Cost without in ind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from £1 Summary)
7. Include Tofal Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind {from £4 from Summary)

10. Cost Per Person without in-kind = 5 divided by 7
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Non-Metro Area Agency on Aging
20122013 Service Cost Worksheef
Contractor: 0o

Contact Person:

Telephone:

E-mail:

Adult Day Care

Proposed Unduplicated Persona fo be sanved

Proposed Units of Service bo be provided during e budget period

SERVICE COST WORKSHEET

[Cabor Costs:

Personnel and Fringe fior stalf providing direct services

Administrafive Personnel not providing direct services

Senior Emgloyment Program Enrollees providing direct services

[\nKind Perzonnel (volunteers, non- budgeted rESources)

Total labor costs

Total labor costs without in-kind

Supphes:

[\ndind Suppiies

Tolal supplies

Total supplies without in - kind

Tiraved:

|in-dand Travel

Tiotal travel

Total Travel without in-kind

|in-kand M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|in-kind Contractual Services

Total Conlractual

Total Contractual without in-kind
Other ]

In-kind Other Operating

Total Dther i

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost

2. Include Total Service Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Senvice Cost without in kind

5. Service Unit Cost without In-kind= 4 divided by

SUMMARY: COST PER PERSON

|6. Total Costs (from &1 Summary)
7 Include Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind (from £4 from Summary)

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Service Cost Worksheef
Contractor: 0

Contact Person:

Telephone:

E-mail:

Chore

Propossd Unduplicabed Perscna o be served

Proposed Units of Service to be provided during the budget penod

SERVICE COST WORKSHEET

[Cabor Casts:

Personnel and Fringe fior stalf providing dinect services

Administralive Personnel not providing direct services

senior Employment Program Enroliees providing direct senices

[In¥ind Personnel (volunteers, non-budgeted resources)

Total labor costs

Total labor costs without in-kind

Supplies:

[Inkind Suppies

Total supplies

Total supplies without in - kind

Traved:

|indand Trawed

Total travel

Total Travel without in-kind

In-kind M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|in-kind Contractual Services

Total Coniractual

Total Coniractual without in-kind

Other

In-kind Cther Operating

Total Other Operating

Total Other Dperating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Senvice Cost
2 Include Total Service Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Sarvice Cost without in kind

5. Service Unif Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6 Total Costs (from £1 Summary)
7 Include Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind (from £4 from Summary)

10. Cost Per Person withowt in-kind = 9 divided by 7

37




MNon-Metro Area Agency on Aging
201 22013 Benvice Cost Worksheef
Contractor 0

Contact Persomn

Telephone:

E-mail:

Homemaker

Proposed Unduplicabed Persons o be senved

Proposad Units of Service to be provided during fhe budgst period

SERVICE COST WORKSHEET

[Cabor Costs:

Personnel and Fringe for stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enrolizes providing direct senices

Eam Perzonnel (volunieers, non budgeted resources)

Total labor costs

Total labor costs without inJand

Supplies:

[ndand Suppiies

Total supplies

Total supplies without in - kind

Travel:

|in-kand Trawed

Total travel

Total Travel without in-kind

|indind M &R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|intind Contractual Services

Total Contractual

Total Contractual without inkind

Otther

In-kind Cither Operating

Total Other Operati

Total Other Operating without in-kind

SUMMARY: SERVICE UMIT COST

1. Total Service Cost

2. Include Total Service Units [Projected or Achual)

3. Service Unit Cost = 1 divided by 2

4. Total Service Cost without in kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6 Total Costs (from &1 Summary)
7. Include Total Persons Served

8. Cost Per Person = 6 divided by 7
9. Total Cost without in-kind (from 24 from Summary)

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Mefro Area Agency an Aging
20122013 Service Cost Worksheet
Contractor: 0o

Contact Person:

Telephone:

E-mail:

Homemaker

Propossd Unduplicated Persona to be served

Proposed Unitz of Service to be provided during fhe budget period

SERVICE COST WORKSHEET

[Cabor Costs:

Personnel and Fringe for stalf providing dinect senvices

Administrafive Personnel not providing direct services

Senor Employment Program Enrollises providing direct servicss

|In-Kind Personnel (voluntzers, non-budgeted resources)

Total labor costs _
Toal labor costs without in-kind

Supplies:

Tn-kind Suppiies

Total supplies

Total supplies without in - Kind

L

Travel:

| in-kind Traved

Total travel

Tiotal Travel without in-kind

|- M & R

Total Maintenance and Repair

Tofal Maintenance and Repair without in-kind

Contractual Services:

|in-kind Contractual Services

Total Contractual

Total Confractual without inkind

Otther

In-kind Cther Oiperating

Total Other Operati

[Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost

2. Include Total Service Units (Projected or Actual)

3. Senvice Unit Coet = 1 divided by 2

4. Total Senice Cost without in -kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|&. Total Costs (from &1 Summary)
7. Include: Total Persons Served

8. Cost Per Person = 6 divided by 7
9. Total Cost without in-kind (from 24 from Summary)

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Service Cost Worksheet
Contractor 0

Contact Person:

Telephone:

E-mail:

Health Education/Training

IPrnpuu:l Unduplicated Peraons fo be sarved

|Proposed Units of Ssrvice to be provided during e budgst period

SERVICE COST WORKSHEET

[Cabor Costs.

|Personne and Fringe for staff providing direct services

Administralive Personnel not providing direct senvices

Senior Employment Program Enroliees providing direct servicss

[inKind Personne! (volunteers, non-budgeted resources)

Fuh]lahm’msis _
Tokal labor costs without in-kind

Supplies:

Inkind Supplies

ITDhJ supplies

Total supplies without in - kind

Ly

Traved:

|in-bind Traned

Total travel

Total Travel without in-kind

|inkind M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

inkind Contractual Services

Total Contractual

Total Coniractual without inkind

Oither

In-king Cither Operating

Total Other Operati

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Senvice Cost
2. Include Total Service Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Service Cost without in ind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from £ Summary)

7. Include: Total Persons Served

8. Cost Per Person = 6 divided by 7

3. Tetal Cost without in-kind (frorm 24 from Summary)

10. Cost Per Person withowt in-kind = 9 divided by 7
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Non-Metro Area Agency on Aging
201 272013 Service Cost Worksheel
Contractor o

Contact Person:

Telephone:

E-mail.

Physical Fitness/Exercise

Propossd Unduplicabsd Persons fo be senved

Proposed Units of Sarvice to be provided during he budpet period

SERVICE COST WORKSHEET

[iCabor Costs:

Persornel and Fringe for stalf providing direct services

Administralive Personnel not providing direct services

Serior Employment Program Enroliees providing direct senvices

[InKind Personnel {volunteers, non-budgeted resources)

Tokal labor costs

Total labor costs without inJand

L

Supplies:

[nkind Supphes

Total supplies

Total supplies without in - Kind

L

Traved:

|in-kind Traved

Total travel

Total Travel without in-kind

Lx

|indind M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|intind Contractual Services

Total Contractual

Total Contractual without inkind

L

Other

In-kind Oither Cperating

Total Other i

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost
2 Inciude Total Service Units (Projected or Actual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Service Cost without in ind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|&. Total Coeste (from Z1 Summary)
7. Inciude: Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind (from £4 from Summary)

10. Cost Per Person without in-kind = 9 divided by 7

41




Non-Metro Area Agency on Aging
20122013 Service Cost Worksheet
Contractor: 0

Contact Person:

Telephone:

E-mail:

Health Screening

Proposed Unduplicatsd Persons fo be served

Proposed Units of Sarvice to be provided during e budget penod

SERVICE COST WORKSHEET

[Cabor Costs:

Persorne! and Fringe for stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enrollises providing direct senvices

[ Kind Perzonnel (voluniteers, non budgeted fesoures)

Tolal labor costs

Total labor costs without inkind

SuppiREs:

[inkind Suppies

Tolal supplies

Total supplies without in - kind

Traned:

|in-and Traved

Total travel

Tolal Travel without in-kind

|indand M & R

Total Maintenance and Repair

Tolal Maintenance and Repair without in-kind

Contractual Services:

|intind Contractual Services

Total Contractual

Tolal Contractual without inkind

Otther

In-kind Other Operating

Tolal Other i

Total Other Operating without in-kind

anl inloal cnll am o | en Boal wnl anl o o | o o | on bon | amdion l iad el el cnl enl i o | n
W

SUMMARY: SERVICE LINIT COST

1. Total Service Cost
2 Include Total Senvice Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Senvice Cost without in kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Coste (from &1 Summary)
7. Include Tofal Persons Served

& Cost Per Person = 6 divided by 7
3. Total Ciost without in-kind (from 24 from Summary)

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Service Cost Worksheef
Contractor: 0

Contact Person:

Telephone:

E-mail:

Home Safety

Propossd Unduplicabed Perscna o be served

Proposed Units of Service to be provided during the budget penod

SERVICE COST WORKSHEET

[Cabor Casts:

Personnel and Fringe fior stalf providing dinect services

Administralive Personnel not providing direct services

senior Employment Program Enroliees providing direct senices

[In¥ind Personnel (volunteers, non-budgeted resources)

Total labor costs

Total labor costs without in-kind

Supplies:

[Inkind Suppies

Total supplies

Total supplies without in - kind

Traved:

|indand Trawed

Total travel

Total Travel without in-kind

In-kind M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|in-kind Contractual Services

Total Coniractual

Total Coniractual without in-kind

Other

In-kind Cther Operating

Total Other Operating

Total Other Dperating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Senvice Cost
2 Include Total Service Units (Projected or Actual)

3. Service Unit Cost = 1 divided by 2

4. Total Sarvice Cost without in kind

5. Service Unif Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6 Total Costs (from £1 Summary)
7 Include Total Persons Served

8. Cost Per Person = 6 divided by 7
3. Total Cost without in-kind (from £4 from Summary)

10. Cost Per Person withowt in-kind = 9 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Service Cost Worksheet
Contrachor: 0o

Contact Persomn:

Telephone:

E-mail:

Medication Management

Proposed Unduplicated Peracna fo be served

Propossd Units of Service to s provided during the budpet peniod

SERVICE COST WORKSHEET

[Cabor Costs:

Persornnel and Fringe: for stalf providing direct senvices

Administralive Personnel not providing diredt services

Senior Employment Program Enrolizes providing direct services

[ Kind Personnel {volunteers, non budgeted resources)

Tokal labor costs

Total labor costs without in-kind

Supphes:

[indind Supglies

Total supplies

Total supplies without in - kind

Traved:

|in-kand Traved

Total travel

Total Travel without in-kind

L=

|indand M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|indind Contractual Services

Total Contractual

Total Coniractual without in-kind

L=

Other

In-kind Cither Cperating

Total Other i

Tital Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost
2. Include Total Service Unitz (Projected or Actual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Service Cost without in -kind

5. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from &1 Summary)
7. Include Total Persons Served

8. Cost Per Person = 6 divided by 7
9. Total Cost without in-kind (from £4 from Summary)

10. Cost Per Person without in-kind = 3 divided by 7

44




Non-Medfro Area Agency an Aging
2122013 Service Cost Worksheet
Contractor: 0

Contact Person:

Telephone:

E-mail:

Respite - Caregivers Serving Elders

Proposed Unduplicabed Persona to be sened

Proposed Units of Service to be provided during the budpet psniod

SERVICE COST WORKSHEET

[Cabor Costs:

Persornnel and Fringe fior stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enroliees providing direct services

[ Kind Personnel (volunteers, non-budgeted resoures)

Tolal labor costs

Total labor costs without in-kind

Supplies:

[nkind Supphes

Total supplies

Total supplies without in - kind

Travel:

|in-kind Traved

Total travel

Total Travel without in-kind

|inbind M & R

Total Maintenance and Repair

Tolal Maintenance and Repair without in-kind

Contrachual Services:

|intkind Conirachual Services

Total Coniractual

Tolal Contractusl without in-kind

Other

In-kind Cither Operating

Total Other i

ol eml ol wnl o | e | am Bl wal aml am | oon o | o | oon B D amb o | el enll aml] el enl e | e | e
-

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Senvice Cost

2. Include Total Service Units (Projected or Actual)

3. Benice Unit Cost = 1 divided by 2

4. Total Senice Cost without in -kind

4. Service Unit Cost without in-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|&. Total Costs (from &1 Summary)

7. Include Tofal Persons Served

& Cost Per Person = 6 divided by 7

3. Total Cost without in-kind (from #4 from Summary)

10. Cosi Per Person without in-kind = 3 divided by 7

45




Non-Metro Area Agency on Aging
201 22013 Bervice Cost Worksheef
Contractor: 0

Contact Person:

Telephone:

E-mail:

Rezpite - Elder Caregivers Sﬂ'vin;_] Children

Proposed Unduplicabed Peraons to be served

Proposad Units of Sarvice to e provided during he budget peiod

SERVICE COST WORKSHEET

[iCbor Costs:

Personne! and Fringe for stalf providing dinect senvices

Adminictrafive Personnel not providing direct senvices

Senior Employment Program Enroliees providing direct services

[nKind Personnel (volunteers, non-budgeted resources)

Tolal labor costs

Total labor costs without in-kind

SUppIies.

In-kind Suppies

Tolal supplies

Total supplies without in - kind

Travel:

|inbind Travel

Total travel

Total Travel without in-kind

L

|indind M &R

Total Maintenance and Repair

Tofal Maintenance and Repair without in-kind

Contractual Services:

|indand Contractual Services

Total Contractual

Total Contractual without inkind

&

Other

In-kind Cither Operating

Total Other Operati

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost $

2. Include Total Service Units (Projected or Actual)

3. Senice Unit Cost= 1 divided by 2

4. Total Senvice Cost without in kind ]

o Service Unit Cost without in-king= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from &1 Summiry) ]

7 Include: Total Persons Served

8. Cosi Per Person = § divided by 7

9, Total Cost without in-kind {from #4 from Summary) §

10. Cost Per Person withowt in-kind = 3 divided by 7
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Non-Mefro Area Agency on Aging
201 22013 Service Cost Worksheet
Contractor: o

‘Contact Person;

Telephone:

E-mail:

HMational Family Caregiver Support Program - Access Assistance

Proposed Unduplicabed Persons fo be senved

Proposed Units of Sarvice to be provided during fhe budget period

SERVICE COST WORKSHEET

[Cabor Costs:

Personne! and Fringe for stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enroliees providing direct services

Eam Perzonnel (voluniteers, non budgeted resources)

Total labor costs

Total labor costs without in-land

SUppIies.

[inkand Suppiies

Tolal supplies

Tolal supplies without in - kind

L=

Travel:

|in-band Trawel

Total travel

Total Travel without in-kind

|indind M & R

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contracthual Services:

|intind Contrachual Serices

Total Contractual

Total Coniractual without in-kind

Oither

In-kind Other Operating

Tokal Other i

Total Other Operating without in-kind

SUMMARY: SERVICE UMIT COST

1. Total Service Cost §

7 Include Total Service Units (Projected or Acual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Senvice Cost without in Kind §

2. Service Unit Cost without In-kind= 4 divided by 2

SUMMARY: COST PER PERSON

[6. Total Coste (from &1 Summary) $
7. Include Total Persons Served

8. Cost Per Person = 6 divided by 7

8. Total Cost without in-kind (from 4 from Summary) §

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Metro Area Agency on Aging
20122013 Service Cost Worksheet
Contractor: 0

Contact Person:

Telephone:

E-mail:

Mational Family Caregiver Support Program - Counseling

Proposed Unduplicatsd Persons fo be served

Proposed Units of Sarvice to be provided during e budget penod

SERVICE COST WORKSHEET

[Cabor Costs:

Persorme! and Fringe for stalf providing direct services

Administrafive Personnel not providing direct services

Senior Employment Program Enrollises providing direct senvices

[ Kind Perzonnel (voluniteers, non budgeted fesoures)

Tolal labor costs

Total labor costs without inkind

Supplies:

|In-bind Supplies

Tolal supplies

Total supplies without in - kind

Traned:

|in-kind Travel

Total travel

Tolal Travel without in-kind

[nnd M &R

Total Maintenance and Repair

Tolal Maintenance and Repair without in-kind

Contractual Services:

|h—hi1dcmh'acb.alﬂeruim

Total Contractual

Total Coniractual without in-kind

Otther

In-kind Other Operating

Tolal Other i

anl nloal val sl on | aBoal wal onl wal onl am o | m |l om Boms bin bon bin D] el enl el anl

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

1. Total Service Cost H

2 Include Total Senvice Units (Projected or Actual)

3. Genice Unit Cost = 1 divided by 2

4. Total Service Cost without in -kind $

& Service Unit Cost without in-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Coste (from 81 Summary) -]

7. Include Tofal Persons Served

& Cost Per Person = 6 divided by 7

9. Total Cost without in-kind {from 24 from Summary) $

10. Cost Per Person without in-kind = § divided by 7
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MNon-Metro Area Agency on Aging
201 22013 Sarvice Cost Worksheef
Confractor: o

Contact Person:

Telephone:

E-mail:

Mational Family Caregiver Support Program - Information Services

Proposed Unduplicated Persons fo be senved

Proposed Units of Service to be provided during the budget period

SERVICE COST WORKSHEET

[Cabor Costs:

Personnel and Fringe for stalf providing dinect senvices

Administraive Personnel not providing direct services

Senior Employment Program Enroliess providing direct senvices

[InKind Personnel (volunteers, non-budgeted resources)

o

IIthIalnm _
Tokal labor costs without in-kind

Supplies:

In-ind Supplies

Toial supplies

Tokal = #es withiout ini - kind

Travel:

|in-kind Travel

Total travel

Tokal Travel without in-kind

[nandMER

Total Maintenance and Repair

Total Maintenance and Repair without in-kind

Contractual Services:

|h4ciﬂﬂmh’a:$.al3&ruim

Total Contractual

Total Contractual without in-kind

Other

In-kind Other Operating

[Total Other i

Total Other Operating without in-kind §

SUMMARY: SERVICE UNIT COST

1. Total Service Cost §

2 Include Total Senvice Units (Projected or Actual)

3. Genvice Unit Cost = 1 divided by 2

4. Total Service Cost without in Kind §

o Senvice Unit Cost without in-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from £1 Summiary) §

7. Inciude Total Persons Served

8. Cost Per Person = 6 divided by 7

9. Total Cost without in-kind (from 24 from Summary) $

10. Cost Per Person without in-kind = 3 divided by 7
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Non-Metro Area Agency on Aging
201 22013 Service Cost Workshest
Contractor 0

Contact Person:

Telephone:

E-mal:

Mational Family Caregiver Support Program - Supplemental Services

Proposed Unduplicabed Persons fo be senved

Propesed Units of Service to be provided during the budget period

SERVICE COST WORKSHEET

[Cabor Costs.

Persormel and Fringe for staff providing direct services

Adminictrafive Personned not providing direct services

Senior Employment Program Enrolises providing direct cenices

[InKind Personnel (wolunteers, non-budgeted resources)

Fnhllah:rm _
Tokal labor costs without in-kind

Supplies:

In-find Supplies

Toial supplies

Total supplies without in - kind

Travel:

|in-ind Trawel

Total travel

Total Traved without in-kind

Inkind M & R

Total Maintenance and Repair

Total Maintenance and Repair without inJind

Contractual Services:

|h4|irdcmtacb.a|5&rm

Tofal Contractual

Total Contractual without in-kind

Other Operating

In-king Cither Operating

Total Other Dperati

Total Other Operating without in-kind

SUMMARY: SERVICE UNIT COST

[1- Total Service Cost ]

2. Include Total Service Units (Projected or Actual)

3. Senvice Unit Cost = 1 divided by 2

4. Total Service Cost without in Kind H

2. Service Uinit Cost without in-kind= 4 divided by 2

SUMMARY: COST PER PERSON

|6. Total Costs (from £1 Summary) ]

7. Incude Tofal Persons Served

8. Cost Per Person = 6 divided by 7

3. Total Cost without in-kind {from 24 from Summary) $

10. Cost Per Person without in-kind = 3 divided by 7
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Exhibit 4.

Commitment of Local Funds

My name is and | have the authority to represent the City/County
of as it relates to the contents of this document.
For Fiscal Year we are committed to contribute a total of $

to the Senior Citizens Program. This

contribution is non-in kind resources.

If for any reason this commitment is not able to be met the City/County of
will submit a letter of justification.

Signature/Title Date
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Assurances

Listing of Area Plan Assurances and Required Activities
Older Americans Act, As Amended in 2006

GENERAL ASSURANCES

Contractors, will comply with the Older Americans Act of 1965, as amended, and its implementing regulations.
The area agency on aging, and its contractors, will comply with the US Department of Health and Human
Services Grants Administration Regulations.

Contractors, in accordance with Title VI of the Civil Rights Act of 1965, will not discriminate against individuals
because of age, race, color, creed, ethnic origin, gender or sexual preference in administering programs or
providing services.

Contractors, will in compliance with Section 504 of the rehabilitation Act of 1973, as amended, ensure that
facilities and services are made accessible to individuals with disabilities.

Contractors, will comply with all applicable state and local laws, rules and regulations.

Contractors, will assure that the personal information of individuals served will be maintained in a confidential
manner, its access restricted to authorized individuals. Contractors, will maintain current affirmative action plans.
In implementing personnel hiring procedures, older individuals will be given preference and elders will be actively
recruited for all available positions.

The Contractor will assure that voluntary contributions from individuals served will be accepted and that
procedures for documenting and safeguarding the collection and handling of such contributions have been
established and are maintained. Contributions are not a requirement for participation in programs or receipt of
services.

The Contractor will assure that amounts received under each part of the Older Americans Act will be expended
in accordance with such part. The contractor will assure that funds received under Title-Ill will be used only to
pay costs incurred by the contractor to implement Title-lll.

The Contractor will assure that it will list its telephone number in each telephone directory that is publish locally
for residents in the geographical area where services will be provided.

The Contractor providing nutrition services will offer meals, on the same basis as meals provided to elders, to
individuals providing volunteer services during meal hours and to individuals with disabilities who reside with
and accompany older individuals who are eligible for meals.

The Contractor providing nutrition services, will reasonably accommodate special dietary needs, where
feasible and appropriate, including those ‘arising from health requirements, religious requirements, or ethnic
backgrounds of eligible individuals.

The Contractor will assure that providing services will promote the following rights of each older individual who

receives such services:

A the right to be fully informed about each service provided and about any change in service that may affect
his/her well being;

A the right to participate in planning or providing input regarding services provided;

GENERAL ASSURANCES CONTINUED
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A the right to voice a grievance with respect to any service that is, or fails to be, provided, without
_discrimination or reprisal as a result of voicing such grievance;
A the right to confidentiality of records relating to services provided.

ORGANIZATION

The contractor will, through a comprehensive and coordinated system, provide for supportive services, nutrition
services and the establishment, construction and maintenance of senior centers.

The contractor will assure that planning efforts and service delivery will address the needs of older individuals
with greatest economic need and with greatest social need, with particular attention to low-income minority
individuals, individuals with limited English proficiency, older individuals residing in rural areas, Native
American Indian elders and individuals at risk of institutional placement

The contractor will serve as an advocate and focal point for older individuals within their communities, in
cooperation with other agencies, organizations and individuals, by monitoring, evaluating and commenting
upon policies, programs and actions which affect older individuals.

The contractors will facilitate area-wide development and implementation of a comprehensive, coordinated
system for providing long-term care in home and community-based settings, in a manner responsive to the
needs and preferences of older individuals and their family caregivers, consistent with self-directed care, by:

A Collaborating, coordinating and consulting with local public and private agencies and organizations

_ responsible for administering programs, benefits and services related to providing long-term care.

A Conducting analyses and making recommendations regarding strategies for modifying the local system(s)
of care to be responsive to local needs and preferences, facilitating service provision and targeting services
to older individuals at risk of institutional placement to enable them to remain in their own homes and

~ communities.

A Implementing, evidence-based programs to assist older individuals and family caregivers in learning about

_and making behavioral changes intended to reduce the risk of injury, disease and/or disability.

A Providing for the availability and distribution of information about the need to plan for long-term care,
resources available (both public and private), and options for long-term care.

The contractor will make use of trained volunteers in providing direct services to older individuals and
individuals with disabilities and will work in coordination with organizations that have experience in providing
training, placement and stipends for volunteers/participants (such as organizations sanctioned by the
Corporation for National and Community Service).

The contractor will establish effective and efficient procedures for coordination with other Older Americans Act-
funded entities, conducting other federal programs for older individuals and with the state-designated mental
health authority.

The contractor will work in coordination with the NM Behavioral Health Collaborative to increase awareness of
mental health disorders, remove barriers to mental health diagnosis and treatment

ORGANIZATION CONTINUED
and coordinate mental health services provided in the community.

The contractor will coordinate activities and develop long-range emergency preparedness plans in
collaboration with local and state governments and other entities that have responsibility for disaster relief
service delivery.

The contractors will establish an advisory body consisting of older individuals (including minority individuals
and individuals residing in rural areas) who are participants, or eligible to participate in, area agency or contract
provider programs; family caregivers of such individuals; service providers; members of the business
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community; local elected officials; providers of veterans’ health care (if applicable); and the general public.

The contractor will make recommendations to government officials in the planning and service area(s)
administered, and collaborate with such officials to build capacity in order to meet the following needs of older
individuals, including, but not limited to:

Anealth & human services;

Atransportation;

Anousing;

Aand use;

Aworkforce & economic development;

Acivic engagement;

Aeducation;

Arecreation:

Apublic safety;

Aemergency preparedness.

The contractor will demonstrate the ability to develop an area plan and to administer programs and services
within the plan.

The contractor will assure that no officer, employee, or other representative of the agency is subject to a
conflict of interest prohibited under the Older Americans Act; and that mechanisms are in place to identify and
remove conflicts of interest should they so occur.

AREA PLAN

The contractor will assure that it will develop an area plan that meets the requirements of the Older Americans
Act.

The contractor will assure that it will set specific objectives for providing services to older individuals with
greatest economic need and older individuals with greatest social need, including specific objectives for
providing services to low-income minority individuals, individuals with limited English proficiency, older
individuals residing in rural areas, and individuals at risk of institutional placement; and will include proposed
methods of achieving these objectives in the area plan.

The contractor will assure that it will coordinate planning, assessment of needs, and provision of services for
older individuals with disabilities, with particular attention to individuals with severe

AREA PLAN CONTINUED

disabilities and individuals at risk of institutional placement, with organizations that develop or provide services
for individuals with disabilities.

The contractor will assure that it will maintain the integrity and public purpose of services provided and service
providers, in all contractual and commercial relationships.

The contractor will:

A specify how the provider intends to satisfy the service needs of low-income minority individuals,
individuals with limited English proficiency and older individuals residing in rural areas, in the area
served by the provider;

A to the maximum extent feasible, provide services to low-income minority individuals, individuals with
limited English proficiency and older individuals residing in rural areas in accordance with their need
for such services; and
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A meet specific objectives established by the area agency on aging, for providing services to low-income
minority individuals, individuals with limited English proficiency and older individuals residing in rural
areas within the service area(s).

The contractor will:
A identify the number of low-income minority older individuals and older individuals residing in rural areas
in the service area(s);

A describe the methods used to satisfy the service needs of such older individuals; and

A provide information on the extent to which the area agency on aging met the objectives it established
for providing services to low-income minority individuals and older individuals residing in rural areas

within the service area(s).

The contractor will assure that it will use outreach efforts to identify individuals eligible for assistance under this

Act, with special emphasis on:

A older individuals residing in rural areas;

older individuals with greatest economic need (with particular attention to low-income minority

individuals and older individuals residing in rural areas);

older individuals with greatest social need (with particular attention to low-income minority individuals

and older individuals residing in rural areas);

older individuals with severe disabilities;

older individuals with limited English proficiency;

older individuals with Alzheimer's disease, related disorders, and/or neurological/organic brain
dysfunction (and the caregivers of such individuals); and

A older individuals at risk for institutional placement;

and inform the older individuals referred to in the preceding bullets, and the caregivers of such individuals, of

the availability of such assistance.

> >>

> > >

The contractor will assure that it will provide information concerning services to Native American Indian
elders, including:

A Where there is a significant population of Native American Indian elders in the service area, assure
that the contractor will pursue activities, including outreach, to increase

AREA PLAN CONTINUED

A access for those Native American Indian elders to programs and benefits provided under Title-I1.
Assure that the contractor will, to the maximum extent practicable, coordinate the services the agency
provides under Title-lll with services provided under Title-VI.

Assure that the contractor will make services available to Native American Indian elders to the same
extent as such services are available to other older individuals within the service area.

A
A

The contractor will assure that it will, at the request of the Non —Metro Area Agency on Aging, for the purpose
of monitoring compliance (including conducting an audit), disclose all sources and expenditures of funds the
contractor receives or expends to provide services to older individuals.

The contractor will assure that if case management services are offered, the contractor will comply with all
requirements specified in the Older Americans Act.
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The contractor will assure that, if a substantial number of the older individuals residing in its service area(s) are

of limited English proficiency, then the contractor will:

A Utilize in the delivery of outreach services, workers who are fluent in the language(s) spoken by the
individuals who are of limited English proficiency.

A Designate an individual employed by the area agency, or available to the area agency, whose
responsibilities include:

o taking such action as may be appropriate to assure that counseling assistance is made available to
older individuals with limited English proficiency in order to assist them in participating in programs
and receiving assistance; and

o providing guidance to individuals engaged in the delivery of supportive services to enable such
individuals to be aware of and sensitive to linguistic and cultural diversity.

ADDITIONAL REQUIREMENTS

The contractor will assure that it will hold public hearings, and use other means, to obtain the views of service
recipients and other older individuals, service providers, caregivers, and other interested persons and entities
in regard to policy development and the delivery of services and programs.

The contractor will assure that it will:
A afford an opportunity for a public hearing upon request, in accordance with published procedures, to
any provider of, or applicant to provide, services;
A establish grievance procedures required by the Older Americans Act for individuals who are dissatisfied
with or denied services; and,
A afford an opportunity for a hearing, upon request, by a provider of (or applicant to provide) services, or by
any recipient of services regarding any waiver request.

The contractor will assure that it will prepare and submit reports, in such form, and containing such information,
as then Non - Metro Area Agency on Aging may require, and comply with such requirements as the Area
Agency on Aging may impose to insure the correctness of such reports.

Signature and Title of Authorized Official Date
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Certification Regarding Debarment, Suspension,
and Other Responsibility Matters

Certification for Contracts, Grants, Loans,
And Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief that neither it nor its
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any federal department or agency.

Organization State

Authorized Signature Title Date

Printed Name of Authorized Signatory
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CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans,
And Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief that:

1)

2)

3)

No Federal appropriated funds have been aid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal Contract, grant, loan or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts
under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

Organization State

Authorized Signature Title Date
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Exhibit 5.

A RESOLUTION AUTHORIZATION

WHEREAS, has determined that there is a need to provide services for senior
citizens; and
WHEREAS, were afforded an opportunity to submit suggestions and

recommendations at advertised public hearings;

NOW THEREFORE BE IT RESOLVED BY
that and * is authorized to
sign and enter into a contract for the approved Four Year Plan (2012-2016).

ADOPTED THIS DAY OF , 2012.

City Council/County Commission/Board President

Mayor/Chairman/President

Attest:

* Authorizes submission of the area plan and provides authority to the Director to sign off on all legal
documents relating to contractual obligations with Non 1 Metro Area Agency on Aging.
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